
Alliant Global Services
Global Knowledge Center 

Portugal
Annual Leaves

Last Updated: January 2025



 

  

Alliant Insurance Services Global Knowledge Center 

 

1 

 

Alliant Global Services  
Global Knowledge Center  

Portugal – Statutory Annual Leave Guide 

 

Contents 
Annual leave entitlement ................................................................................................................................................................................................. 2 

Payment during annual leave ....................................................................................................................................................................................... 2 

Accrual rules.............................................................................................................................................................................................................................. 2 

Drawing on the leave .......................................................................................................................................................................................................... 2 

Requesting the leave .......................................................................................................................................................................................................... 3 

Minimum leave period ....................................................................................................................................................................................................... 3 

Carryover rules ........................................................................................................................................................................................................................ 3 

Unused Annual Leave ........................................................................................................................................................................................................ 3 

Illness during Annual Leave ........................................................................................................................................................................................... 4 

Annual Leave upon termination .................................................................................................................................................................................. 4 

Medical appointments during working time ...................................................................................................................................................... 4 

Working during Annual Leave ..................................................................................................................................................................................... 4 

Employee entitlements during Annual Leave .................................................................................................................................................. 4 

Annual Leave Bonus ............................................................................................................................................................................................................ 4 

 



 

  

Alliant Insurance Services Global Knowledge Center 

 

2 

 

 Statutory Annual Leaves  
The key legislation governing statutory Annual Leaves (Anual de Férias) is the Labor Code, Law No. 7/2009 
(Código do Trabalho, Lei n.º 7/2009). 

Collective agreements or an agreement between the employer and the employee may provide for more 
employee-favorable provisions. 

Annual leave entitlement 
All employees are entitled to at least 22 days of annual leave per year. (Articles 237 and 238 of the Labor 
Code) 

Exceptions apply to employees in their first year of employment, employees on a fixed-term contract of up 
to six months, and upon termination, as detailed below. 

Employees in their first year of employment, are entitled to two working days of leave for each month of 
service, up to 20 days. Leaves can be taken after the employee’s first six months of the contract have 
passed. (Article 239 of the Labor Code) 

Employees who are on a fixed-term contract that lasts less than six months, are entitled to two working days 
of leave for each month of the contract. 

Payment during annual leave   
Annual leave must be paid by the employer in advance of the employee drawing on the leave. In the case of 
interpolated leave (i.e., part of a continuous leave is in one calendar month and the second part in the 
following calendar month), the advance payment is proportional to the portion of annual leave entitlement 
drawn for the two periods. 

The annual leave payment amount corresponds to the employee’s base weekly salary. In addition to the paid 
annual leave, employees are also entitled to annual leave bonus (Subsídio de férias) see below. 

Accrual rules 
The rate of annual leave accrual for employees in their first year of employment is two working days of leave 
for each month worked, up to 20 days. Leaves can be taken after the employee’s first six months 
employment. (Article 239 of the Labor Code) 

Drawing on the leave  
An employer cannot force an employee to take unpaid leave. An employer is free to set the dates when the 
employee takes their annual leave between 1 May and 31 October, unless otherwise agreed. The employer 

https://diariodarepublica.pt/dr/legislacao-consolidada/lei/2009-34546475
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may also change a scheduled leave or interrupt a leave that has already begun for business-related reasons. 
(Article 241 of the Labor Code) 

If the employer either changes or interrupts a leave that has already started, the employee will be entitled to 
compensation equal to three times the amount the employee is entitled to for the missed leave. The missed 
leave days must then be taken no later than 30 April of the following calendar year. (Article 243 of the Labor 
Code) 

In the case the calendar year ends before the first six months of employment, employees can take their 
leaves until 30 June of the following year. However, employees may not take more than 30 working days of 
leave in that year, unless otherwise agreed. (Article 239 Section 3 of the Labor Code) 

Requesting the leave  
Employees may request to take annual leave at specific times. However, annual leave dates are set by 
agreement between employer and employee. The Labor Code is silent on procedures for requesting annual 
leave. . (Article 241 Section 1 of the Labor Code) 

Minimum leave period 
The annual leave of an employee, subject to collective agreement or any agreement between the employee 
and their employer, must include at least 10 consecutive leave days. (Article 241 Section 8 of the Labor Code) 

Carryover rules 
Annual leave expires on 1 January of each year in relation to the previous calendar year. In principle, annual 
leave cannot be carried over from one leave year to another. However, with an agreement between the 
employer and employee, annual leave can be carried over but must be taken until 30 June (within 6 months) 
of the following leave year. (Article 240 of the Labor Code) 

Additionally, only half of the annual leave entitlements from a previous calendar year may be carried over 
and combined with the entitlements of the year in question, if agreed to between the employer and 
employee. (Article 240 of the Labor Code) 

Unused Annual Leave 
In general, employees cannot give up annual leave days to which they are entitled to unless the 
employment agreement is terminated. An employee’s annual leave entitlement is not subject to payment in 
lieu or to other types of compensation. However, an employee may waive the part of their annual leave 
entitlement exceeding 20 working days, or a proportional equivalent for entitlements in the year of 
employment. Employees must be paid for the waived leave days as well as for the work they may perform 
on such waived leave days. (Article 238 Section 5 of the Labor Code) 
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Illness during Annual Leave 
If an employee falls ill during their annual leave (or misses part of their annual leave days due to or another 
fact that is not attributable to them) they must inform their employer, and such days are then no longer 
considered as annual leave days. (Article 244 of the Labor Code) 

The employee and the employer must then mutually agree on a new annual leave period corresponding to 
the days missed due to sickness.   

Annual Leave upon termination 
In the event of a termination of the employment agreement, the employer may determine that any remaining 
Annual Leave days should be taken immediately prior to the termination of the contract, unless otherwise 
agreed.  

The employee is entitled to receive paid Annual Leave and leave bonus corresponding to the total amount 
of unused leaves and proportional to the length of service provided in the year of termination. (Articles 245 of 
the Labor Code) 

Medical appointments during working time 
The Labor Code does not provide for paid time away from work for medical appointments. 

Working during Annual Leave 
According to Article 247 of the Labor Code, the employee may not work during the annual leave period 
unless it has been authorized by the employer. 

Employee entitlements during Annual Leave 
According to Article 238 of the Labor Code, annual leave days are considered as working days (Monday 
through Friday) excluding weekends. 

Annual Leave Bonus 

Employees are entitled to an annual leave bonus (Subsídio de férias) corresponding to their base salary (also referred to as a thirteenth 
month) and other compensation benefits agreed with the employer. (Article 238 of the Labor Code) 
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About Alliant Global 
 

 

As a truly independent global brokerage and consultancy, Alliant brings a unique fresh approach to 

managing global employee benefits. We are broker-neutral, and therefore represent our clients 

without any favoritism or conflict of interest. Asinta – a strategic partnership of independent global 

employee benefits advisors, enhances our agility and our current and in-depth knowledge of 

market intelligence.  

Our model enables Alliant to offer advice and ensure compliance when placing local coverage. 

Our team’s talents and skills are the foundation of this approach.  

Our global consultants provide a single point of contact for your HR team, providing seamless 

coordination with local country brokers and consultants, while addressing your on-going HR and 

employee benefits compliance and country knowledge needs.  

Alliant’s global benefits management services include: 

­ New country expansion 
­ Plan brokering and renewals 
­ Country benchmarking 
­ Cost analytics 
­ Country news and compliance knowledge  
­ M&A global due diligence 
 

In addition, we provide our client with a unique user-friendly benefit inventory system—

International IQ®—that gives you a 24/7 view of your international plan benefits, renewal dates, and 

more. 

For more information, please contact us at: globalBenefits@alliant.com. 

 

 

Disclaimer: Alliant Global Compliance articles are designed to provide general information and guidance but have not been customized 
for any client’s particular situation. They are based on information available at the time they are published. Alliant Global Consulting does 
not provide legal advice, legal interpretation, or legal opinions. Please consult a local legal counsel for such services. These articles are 
provided on an “as is” basis without any warranty of any kind. Alliant Insurance Services, Inc. disclaims any liability for any loss or damage 
from reliance on these publications. 

CA License No. 0C36861 
© 2024 Alliant Insurance Services, Inc.    
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Alliant Global Services
GlobalBenefits@alliant.com

CA License No. 0C36861 

Alliant Insurance Services is one of the nation’s leading insurance brokerage firms and one of the top 5 
largest US brokers, helping clients meet challenges in domestic and global benefits, risk management, and 
property and casualty insurance. With over 130 offices nationwide, Alliant offers a comprehensive portfolio 
of innovative and forward-thinking services to businesses in a wide range of industries.

© 2025 Alliant Insurance Services, Inc.
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